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Reinstatement to Membership

Guide & Application Form 
Guidance
General information
1. The Professional & Educational Standards Committee (PESC) has the power to reinstate to membership any person who has resigned or whose membership has been terminated, either unconditionally or subject to such conditions as the PESC in its absolute discretion may consider appropriate.

2. Any person whose membership of the Institute has lapsed (or who has resigned) will have a maximum of five years to re-apply for reinstatement to membership, without having to re-present for Professional Membership Entry (PME) or Assessed Professional Competence (APC). In rare circumstances, the PESC may decide to exercise its discretion and overlook this time limit.

3. In cases where membership was suspended or terminated because of unprofessional conduct (or would have been but for the member's resignation before action could be taken), the PESC may decide to exercise its discretion to exclude applicants whose behaviour was such as to be of serious public concern and whose reinstatement would have a significant adverse effect on the image of the profession.

4. In cases where applicants resigned or had their membership terminated for non-payment of subscriptions on more than one occasion, the PESC may exercise its discretion to refuse reinstatement or to impose conditions as to the prepayment of subscriptions.

Arrears and administration fees
5. Any person whose membership of the Institute has lapsed will remain liable for any outstanding arrears of subscriptions which must be paid before an application for reinstatement can be considered.

6. In addition, an administration fee is payable in advance to the Institute of Chartered Foresters. The fee is currently £50.00 for Fellows and Professional Members. There is no administration fee for reinstatement to Supporter, Student or Associate Membership. Individuals reapplying for these membership categories do not require to complete this form but should instead complete the standard application forms for these categories of membership.

Subscriptions
7. Subscriptions are payable on reinstatement and the initial subscription is calculated proportionately according to the date of reinstatement. Successful applicants will be advised separately of the sum due.

Continuing Professional Development (CPD)
8. Applicants are required to show that they have taken part recently in continuing professional development and provide specific details of activities undertaken. 

9. The Institute's Code of Conduct requires members to strive to increase his or her objective knowledge of forestry and trees in all their contexts and apply this knowledge to the benefit of society. This applies to all members engaged in whatever capacity as foresters and arboriculturists.

10. The Institute's obligatory CPD requirement for chartered members is a minimum of 100 hours of relevant activity over any three-year period. Applicants for reinstatement to membership are required to show that they have undertaken CPD activity equivalent to 100 hours in the three years prior to submission of their applications. Applicants should append a record demonstrating their compliance with the CPD requirement to their application.
Unsuccessful applications
11. On occasion, an application for reinstatement may not be successful at the first attempt. In such a case, the PESC endeavours to give a clear explanation of the reasons for its decisions and the applicant may be requested to provide further information to reconsider the application. If the application is rejected, the applicant may make a formal appeal against the PESC’s decision. Appeals must be made within 28 days of the notification of the decision by writing to the Secretary of the Institute and are considered by a sub-committee of Council. 
Further information
12. Further information about completing this application form can be obtained from the Member Services Team on 0131 240 1425 or at icf@charteredforesters.org.
Application for Reinstatement to Membership
The applicant should read the Reinstatement to Membership Guidance (March 2023) before completing this form. Please complete the form electronically; handwritten applications will not be accepted. 
Use as much space in each section as required.

	Contact Details

	Title:
	
	Email Address:
	 

	First Name:
	
	Home Phone:
	

	Surname:
	
	Mobile Phone:
	

	Address:
	
	Work Phone: 
	

	
	
	

	
	
	

	Postcode
	
	

	Membership category at time of leaving:
	Professional Member / Fellow (delete as appropriate)

	Date of Birth:
	
	Year of leaving ICF: 
	

	Why did you resign from membership or allow your membership to lapse?

	

	What are your reasons for applying to rejoin?

	

	Career History

	Please provide details of your employment history since leaving the Institute, starting with your current or most recent employment. Add more fields if necessary.

	Dates of Employment:
	

	Employer (name and address)
	

	Job Title
	

	Key Responsibilities and achievements

	

	Dates of Employment:
	

	Employer (name and address)
	

	Job Title
	

	Key Responsibilities and achievements

	

	Dates of Employment:
	

	Employer (name and address)
	

	Job Title
	

	Key Responsibilities and achievements

	

	Dates of Employment:
	

	Employer (name and address)
	

	Job Title
	

	Key Responsibilities and achievements

	

	Dates of Employment:
	

	Employer (name and address)
	

	Job Title
	

	Key Responsibilities and achievements

	

	Learning and Development

	What have you been doing to keep yourself up to date in your field?  Please include all Continuing Professional Development activities, formal and informal training and development for the past three years.

	

	Applicant’s Declaration

	I confirm that all the details in this application are correct to the best of my knowledge.  I understand that any information that is knowingly withheld, suppressed, deliberately misleading or false, may make me liable, if re-elected as a Member of the Institute of Chartered Foresters to dismissal from the Institute. I certify that in my period of non-membership of the Institute of Chartered Foresters I have done nothing to bring the profession into disrepute.

If re-elected to membership of the Institute, I agree to comply with the Royal Charter, Bylaws and Regulations of the Institute of Chartered Foresters and with any subsequent amendments and/or alterations which may be made to them. These can be viewed at www.charteredforesters.org.
I understand that if re-admitted to the Institute it will be at the grade of last membership and my period of non-membership will not count towards continuous membership. 

I acknowledge that the total fee for the assessment of my application is £50.00, which must be paid in advance of the assessment. I understand that I will be invoiced my annual membership subscription.

	Signed:
	
	Date:
	

	Please complete the form in digital format, print and sign, then post to:

PRIVATE & CONFIDENTIAL – Membership Reinstatement

Institute of Chartered Foresters

59 George Street

Edinburgh

EH2 2JG
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